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Enrolement form
Child’s Details
First name: ___________________________________   Middle name: _______________________________ 
Surname: ____________________________________   Name known as: _____________________________
Date of birth: ____________________   Age: _______   Home language: ______________________________
Home address: ___________________________________________________________________________ 
___________________________________________ 	Postcode: ___________________________________
Telephone number: _________________________________________________________________________
	Details of Parent/Carer 1 
	Details of Parent/Carer 2

	Name: _____________________________________  
	Name: _____________________________________

	Contact number: ____________________________ 
	Contact number: _____________________________

	Mobile number: _____________________________ 
	Mobile number: ______________________________

	Email address: _______________________________ 
	Email address: ______________________________

	Home address: _______________________________ 
	Home address: ______________________________

	__________________________________________ 
	___________________________________________

	Postcode: ___________________________________ 
	Postcode: ___________________________________

	Occupation: _________________________________ 
	Occupation: _________________________________

	Work address: _______________________________ 
	Work address: _______________________________

	__________________________________________ 
	___________________________________________

	Postcode: __________________________________ 
	Postcode: ___________________________________

	Work contact number: ________________________ 
Emergency contact numbers
	Work contact number: _________________________

	Name: _____________________________________  
	Name: _____________________________________

	Relationship to child: _________________________ 
	Relationship to child: __________________________


Contact number: _____________________________ 	Contact number: ______________________________
Password: __________________________________________________________________________________
Date you wish your child to start nursery
Start date: ___________________________________ Sessions you wish your child to attend
Please tick appropriate box:

.30-8am
7.30-
am - 1pm
8
am - 6pm
8
pm - 6pm
1
am – 3pm
9





Monday
Tuesday
Wednesday
Thursday
Friday

Medical information
Doctors Details
Name: ______________________________________  	Telephone number: ____________________________
Address: ___________________________________________________________________________________
__________________________________________________________________________________________ Immunisation/Vaccinations
Has your child been fully immunised against:
Hib Meningitis 	Yes:   	  No:   	  	Diptheria   	Yes:   	  No:   	 
Rubella 	Yes:   	  No:   	  	Polio   	Yes:   	  No:    	 
Tetanus   	Yes:   	  No:   	  	Measles   	Yes:   	  No:   	 
Mumps   	Yes:   	  No:   	   	Whooping cough 	Yes:   	  No:   	 
Other: ___________________________________________________________________________________
Additional medical information
Does your child have any other medical conditions: ________________________________________________ 
Does your child have any allergies: _____________________________________________________________
Does your child have any additional needs or special requirements: __________________________________ Is your child involved with any other professionals i.e. Health Visitor, Speech and Language or Social Services?
__________________________________________________________________________________________Any other information we should be made aware of: ________________________________________________
In an emergency we may need to seek medical help for your child from a doctor or by calling an ambulance. Do you give us permission to do this?
Yes:   	  No:   	    PLEASE SIGN AND DATE:
Signature: _______________________________    Date: ___________________
Information for parents
Every child is eligible for 15 hours free funding the term after they turn 3 so please speak to a member of staff about claiming your free hours. When claiming the funded hours you will need to pay for lunch or provide a packed lunch.
Outings
Do you give permission for your child to go on trips out with the nursery?
Yes:   	  No:   	   PLEASE SIGN AND DATE:  Signature: __________________________  Date: ______________ We will try to inform you in advance of any trips however sometimes it might be a last minute decision.
Policies and Procedures
Have you read our policies and procedures?
Yes:   	  No:   	   PLEASE SIGN AND DATE:  Signature: __________________________  Date: ______________



Photographs
We may take photos of your child as part of observations and for their learning records. We may display photos around the nursery and on the website with your permission.
Do you give permission for your child to be photographed and their pictures used?
Yes:   	  No:   	   PLEASE SIGN AND DATE:  Signature: __________________________  Date: ______________ Do you give permission for your child’s photograph to be displayed in the nursery?
Yes:   	  No:   	   PLEASE SIGN AND DATE:  Signature: __________________________  Date: ______________ Do you give permission for your child’s photograph to be used on the website?
Yes:   	  No:   	   PLEASE SIGN AND DATE:  Signature: __________________________  Date: ______________
Do you give permission for your child’s to photograph to be used on our closed Facebook page?
Yes:   	  No:   	   PLEASE SIGN AND DATE:  Signature: __________________________  Date: ______________
Do you give permission for us to share information about your child with other professionals?
Yes:   	  No:   	   PLEASE SIGN AND DATE:  Signature: __________________________  Date: ______________
[bookmark: _GoBack]
Sun cream
Please ensure your child has sun cream on before they arrive at nursery and that you provide sun cream for us to re-apply. However if you forget your sun cream we do have some of our own which we can use if needed.
Yes:          No:         PLEASE SIGN AND DATE:  Signature: __________________________  Date: _________ 

Invoicing
Would you like to receive your invoice by email? Yes:   	  No:   	 
Email address: ______________________________________________________________________________ 
Would you like to receive a copy of our newsletter by email? Yes:          No:   
Terms and Conditions
Twinkle Twinkle day nursery is open all year round except bank holidays and 1 or 2 weeks over Christmas depending on how it falls.
You must notify us as soon as possible of any changes that are different to your enrolment form in case of an emergency.
We ask that fees are paid monthly in advance, they will be sent out 1 week before the end of the month and then you will have until the 10th of every month to pay your fees. You can pay directly into nursery’s bank account or we accept cash / cheque or childcare vouchers. If we don’t receive payment after the 10th of the month you will incur a charge of £10, if the fees are still outstanding the charge will rise again by £10 for every week you don’t pay. If fees are still outstanding by the 1st of the next month then your child will be no longer able to attend the nursery until the fees are paid. If fees are still unpaid we will have no other choice than to get in touch with a debt collector to collect any outstanding fees.
Late collection of children with incur a charge of £5 for every 15 minutes late unless notified.
We ask for 1 month’s written notice if you wish to terminate your child’s contract with nursery.
Holidays / sickness - All children are entitled to 1 week’s holiday per year free of charge, however at least 1 months’ notice must be given in writing. Any other holidays or days off will still be charged as normal. Please see our sickness policy for more information on staying off nursery.
Password scheme - This prevents just anyone from collecting your child. If someone arrives at nursery to collect your child and the staff don’t recognise that person then they can ask for the password if that person doesn’t know the password then we won’t let your child leave with them. Sometimes it maybe that your late leaving work or stuck in traffic so send a neighbour to collect your child then you must tell them the password as we will be unable to let them collect your child without the correct password.
Please sign and date two copies to show you have read and understand the terms and conditions retaining one copy of this document for yourself and returning the other copy to Twinkle Twinkle Day Nursery. 
Signature: _______________________________    Date: ___________________
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